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Job Descrip2on 

________________________________________________________________________ 

Job Title: Groundskeeper 
Report to: Maintenance Director 
FLSA Status: Non-Exempt/Hourly (Temporary/Seasonal) 

Job Statement: 
The primary responsibili2es of the Groundskeeper involve the upkeep of the property in 
order to enhance and maintain its curb appeal. The Groundskeeper will perform some or 
all of the following du2es as described. 

Du2es and Responsibili2es: 
This list of du2es and responsibili2es is not all-inclusive and may be expanded to include 
other du2es and responsibili2es, when appropriate. Reasonable accommoda2ons will be 
made to enable qualified individuals with disabili2es to perform the essen2al func2ons. 

• Mows grass, edges walkways, uses a blower to keep sidewalks and walking areas 
clean of loose grass and brush.  Removes s2cks/limbs from grassy areas and 
walks, waters grass and plants, cul2vates shrubs and flowers beds. Maintains all 
equipment in proper working order. 

• Removes liUer, debris, cigareUe buUs and pet droppings from the grounds, 
keeping areas neat and free of liUer at all 2mes.   

• Performs minor and rou2ne service requests such as checking and changing light 
bulbs, unclogging drains and changing furnace filter changes as assigned. 

• Distributes resident communica2ons to residents; e.g., newsleUers, no2ces, pest 
control no2ces, events. 

• Responsible for repor2ng unusual or extraordinary circumstances regarding the 
property or residents. 

Qualifica2ons and Knowledge: 
• High School graduate or GED desirable.  Three (3) years-experience in the 

janitorial or maintenance construc2on field or an equivalent combina2on of 
educa2on and experience.   

• Good knowledge of techniques, methods, materials, and equipment used in 
maintaining buildings and grounds. 

• Knowledge of minor building repair and maintenance of plumbing, hea2ng, 
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cooling, and electrical systems. 
• Ability to understand and follow simple instruc2ons. 
• Previous experience using a variety of tools and equipment such as tractor, 

mower, edger, buffer, vacuum cleaner, electric drill, etc. 
• Ability to establish and maintain effec2ve working rela2onships with other 

employees and residents. 
• Must be bondable. 
• Valid driver’s license. 
• Eligibility for coverage under Housing Authority fleet auto insurance. 
• Ability to li` up to 50 lbs 
• Ability to climb ladders and work at elevated levels 

The employee performs rou2ne du2es following established HUD and Housing Authority 
guidelines. Rou2nely, the employee may make decisions concerning residents or 
maintenance problems using personal judgment based on prior experience.  Situa2ons 
not covered by guidelines are referred to the supervisor or handled independently, 
depending on the circumstances. 

The above statements reflect the general details necessary to describe the essen2al 
func2ons of the posi2on and may not be construed as a detailed descrip2on of all the 
work requirements that may be required during your employment. Your signature below 
cons2tutes your acceptance and understanding of the essen2al func2ons and 
requirements of this posi2on.                                                                                                                                  

                                                                                   .  ________________________ 
Signature                    Date 
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